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What to do when
someone dies




When somebody dies, the Personal Representative (PRs) are responsible for establishing the
assets and liabilities of the Estate as at the date of death.

Once the Estate is known, they apply for the Grant of Representation using the correct
Inheritance Tax (IHT) and Probate application forms.

Once the Grant has been obtained, the PRs must settle all liabilities outstanding at the date of
death along with any IHT, Capital Gains Tax, Income Tax and administration expenses.

Only when everything has been settled, can the PRs distribute the remaining Estate to the
Beneficiaries named in the Will or, if there is no Will, to those entitled under the Intestacy Rules.

We can help by pointing you in the right direction, giving you the tools you need to do this
yourself or assisting you with certain aspects of the administration. Of course, if you would
prefer, we can deal with everything from start to finish for you.

Call us on our Head Office main line 01473 229 200 for a free, no-obligation chat with a
lawyer in one of our offices.



Obtain the medical death certificate.

Contact a funeral director (check for a prepaid funeral plan).
Locate the Will.

Register the death and obtain an official Death Certificate.
Secure the deceased's assets.

Insure any property, vehicles, etc.

Collect information on the deceased's assets and liabilities.
Notify asset and liability holders of the death.

Open a PR’s bank account (if required).

Complete the IHT forms within 12 months of the date of death.

Submit the Probate application.

Pay any IHT due within 6 months of the date of death to avoid
interest or penalties.

Receive the Grant of Representation.

Consider the Estate’s creditors.

Collect, sell, or transfer assets.

Pay liabilities.

Consider Capital Gains Tax and Income Tax liabilities.
Prepare Estate Accounts.

Distribute the Estate.
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Administration Costs: Costs of the PRs in dealing with the Estate which are deductible prior to
distribution but not before calculating IHT.

Assets: Anything of financial value owned by the deceased, even if small.
Beneficiaries: Those entitled to inherit under the Will or Intestacy Rules.
Estate: Assets minus Liabilities.

Estate Accounts: Statement listing Assets, Liabilities, administration costs, tax, and
distributions.

Grant of Representation: Authority for PRs to act, Grant of Probate (with Will) or Letters of
Administration (without Will).

Inheritance Tax (IHT): Tax on estate value above the applicable threshold.

IHT Forms: Paperwork sent to HMRC before Probate when IHT applies or allowances are
claimed.

Intestacy: Death without making a Will, or where the Will is invalid; statutory rules decide the
beneficiaries.

Liabilities: Debts and unpaid bills at death.
Personal Representatives (PRs): Executors (named in Will) or Administrators (without Will).

Probate Fees: These are currently £300 plus £16 per extra copy of the Grant you require.



In addition to advising on Probate, we offer a comprehensive range of Private Client

services, including:

+ Lasting Power of Attorney
*  Will Drafting

* Tax Planning

+  Declarations of Trust

Attwells Solicitors is a full-service firm with offices in Ipswich, Woodbridge, Colchester,
and London, enabling us to support you with property and business matters as well as your

personal legal needs. Simply let your lawyer know if you require any further assistance.
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If you would prefer to speak to us, please call our Head
Office on 01473 229 200.

Although this is an Ipswich number, we can immediately
transfer you to your lawyer, wherever they are based.

If email is more convenient, feel free to write to
privateclient@attwells.com

For clients who find it difficult to visit one
of our offices, home visits can be arranged.
(Please note that geographical restrictions and

additional fees may apply.)
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